1.  Elections


a)  Preparation


i)  Appointment of a Returning Officer

The board of education names one employee per school, other than the Principal, as a Returning Officer for the purpose of election of the School Community Council.  In most cases, this would be the school secretary.  The Returning Officer will work directly with the School Community Council Coordinator and together they will be responsible for:


 
receiving  and safe storage of the nomination forms



receiving ballots



making arrangements for the public meeting



arranging for ballot distribution and counting



and ensuring the destruction of the ballots after a period of 48 hours. 


ii) Notice of Public Meeting


Public notice is given at least four weeks in advance. The meeting is held to elect members of the School Community Council and to report to the community.  Notice could include but is not limited to items in the school newsletter or community newspaper, signs in the school and community and advertisements.  Samples of parent and public communication bulletins and public meeting notices and related materials will be available through the School Community Council Coordinator.


iii) Nomination Forms


Nomination forms will be available from the returning officer from the time of the public notice of the meeting up to and including the annual meeting itself.


b) Election Procedures


i) Nomination Procedures

The Returning Officer will call for and receive written nominations.  These may be received from the time the meeting is announced (four weeks prior) up to and including the meeting.  The nomination form should include the name of the nominee, address, whether they are a parent or not, representing a particular group  if any and the signature of at least one other person other than the Returning Officer who would verify the information.

ii) Representative Membership


School Community Councils are comprised of a minimum of five and a maximum of nine representative parent and community members.  The majority of this membership must be parents.  Schools that receive students from more than one feeder school should try to ensure representation from each of the feeder areas.  

iii) Election Process


The election will take place at the annual meeting.  The School Community Council Coordinator or his or her designate will be the chairperson for the meeting.  Parents, guardians and community members are elected by secret ballot at a public meeting.  To seek a position as a parent representative, an individual must be the parent or legal guardian of a student enrolled in the school although he or she does not have to reside in the school’s attendance area.  To seek a position as a community representative an individual must be an elector in the school’s attendance area.  Employees of the Chinook School Division who follow the eligibility criteria are eligible to vote and to be elected as members of the council.  All elections will be elections-at-large where all voters elect all members of the council.  Since parents must make up the majority of representative members, the first five parents with the greatest number of votes will be elected.  The remaining four positions will be filled by representatives with the next highest vote count.  A tie will be broken by the flip of a coin.  Ballots will be destroyed by the School Community Council Coordinator 48 hours after the meeting.  Any appeals must be submitted to the School Community Council Coordinator in writing within 48 hours.  Where there is not a surplus of candidates, those members nominated would be acclaimed.  


iv) Procedures for Selecting Principals, Teachers and Students

The principal of the school will be the administrative member of the council.  He or she will be a non-voting member of the council.  The staff of the school will select one teacher representative who is to bring the “classroom perspective” to Council planning.  Communication and consultation with the staff will remain with the principal.  The teacher on Council will provide a voice that will assist the other members to understand the classroom context, the roles and responsibilities of teachers in the council and how council advice or decisions might impact on the classroom and teachers. He or she will be a non-voting member of the council.  Schools that offer high school courses, can select one or two high school students to provide the student perspective.  It is suggested that the selection of these two students be done during SRC elections but that the students may not necessarily be a member of the SRC.  Students will be appointed for a one year term.  Consideration could be given to appoint one of the students in grade 11 and then again the following year to ensure some continuity on the council.

v) Procedures for Naming other Permanent Members


The Board of Education may appoint permanent members to a Council on the 
advice of the Council.  These members will be appointed for a one year term or 
less.  They may be to provide particular advice to a school initiative, balance 
demographic representation, fill an empty position or to represent a 
community group that works directly with the Council.
2.  Terms of Office


a) Two Year Terms

The term of office for representative members is two years with no limit on the number of consecutive terms that may be served.  Approximately one half of the representative members of the council will be elected each year.  


b) Filling of Vacancies

Vacancies among representative members will be filled by Board of Education appointment in consultation with the School Community Councils. This might include an instance where the position needs to be filled for a period of time before a regular election will be held.

d) Disqualification of Council Members
A School Community Council Member shall vacate his or her office as a member of the Council if the member a) is convicted of an indictable offence b) is absent from three or more consecutive meetings of the council without the authorization of the council and c) ceases to be eligible for election as a member pursuant to the regulations or policies of the Board of Education in regarding School Community Councils.
3.  Officers


The School Community Council selects its officers from among its representative members.  Officers must include a chairperson, a vice-chairperson and a secretary.  Other officers like a Treasurer may be named within the constitution of the council.  The term for each officer is one year and they will be selected at the organizational meeting.  The organizational meeting will follow the annual meeting each year.

4.  Merging of Two or More Councils

Each school within the Chinook School Division shall have a School community Council.  Two or more School Community councils may petition the Board of Education to recommend to the minister that those School Community Councils be amalgamated to form one Council.

5.  Annual Meetings


a) Selection of a Time Frame

Meetings will be held annually in the period from April 1 to June 30.  Communities should try to have a consistent time period for their meetings.  A member’s term will end on June 30.  The new council will assume it’s duties in the fall of the year.  The School Community Council Coordinator or his or her designate will act as chairperson for the meeting.


b) Report of the Council

The Council will prepare a formal annual report.  The Council should report on those matters that are their responsibility.  The report could include information on school fees, fundraising initiatives, their contribution to the Learning Improvement Plan and their plans to impact community involvement.


c) Election of new Members

Approximately half of the members will be elected at each annual meeting.  See Section 1 
for detail
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Appendix 2
Sample Ballot
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School Community Council


Nomination Form





Name of Nominee











Are you a parent or legal guardian of a student in __________ School





          


____ Yes		____ No





Are you an elector of the Chinook School Division and live in the attendance area of __________ School


    


       


____ Yes		____ No 








Signature of Nominee ____________________________








Signature of Witness   ____________________________
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School Community Council


Ballot








Please write the names of nine individuals below:





1.  ________________________________________________





2.  ________________________________________________





3.  ________________________________________________





4.  ________________________________________________





5.  ________________________________________________





6.  ________________________________________________





7.  ________________________________________________





8.  ________________________________________________





9.  ________________________________________________
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